
PERTH AND KINROSS COUNCIL 
STRATEGIC POLICY AND RESOURCES COMMITTEE 

CORPORATE HEALTH, SAFETY AND WELLBEING 
CONSULTATIVE COMMITTEE 
 

Minute of meeting of the Corporate Health, Safety and Wellbeing Consultative 
Committee held in the Hay Room, Dewar’s Centre, Glover Street, Perth on Monday 
12 September 2016 at 10.00am. 
 
Present: Representing Perth and Kinross Council 

Councillor P Barrett 
Councillor B Ellis 
Councillor A Younger 
G Boland, Senior Business and Resource Manager (on behalf of 
Director (Education and Children’s Services)) 
S Crawford, Head of Property (on behalf of Director 
(Environment)) 
P Steel, Human Resources Manager – Operations (on behalf of 
the Corporate Human Resources Manager) 
A Taylor, Head of Corporate IT and Revenues (on behalf of 
Director (Housing and Community Care)) 
 
Trade Union Safety Representatives and Elected 
Representatives of Employee Safety 
Committees 
M Blacklaws, SSTA 
S Hope, UNISON 
S Peddie, EIS 
A Thomas, UNITE (AMICUS) 
T Todd, UCATT 
 

In attendance: J Handling, Health, Safety and Wellbeing Manager, the 
Environment Service and C Irons, Committee Officer, 
Corporate and Democratic Services. 
 

Apologies: Councillor H Stewart; L McLaren, S MacKenzies and C Flynn. 
 

Councillor B Ellis, Vice-Convener in the Chair. 
 

1. APPOINTMENT OF CONVENER AND VICE CONVENER 
 
Councillor Ellis proposed that the appointment of the Convener and Vice 
Convener, in terms of the Corporate Health, Safety and Wellbeing 
Consultative Committee Constitution, be delayed until after the local 
government election to avoid the appointments having to be made again in 
May 2017, thereby extending the current appointments. 

 
Resolved: 
The two year appointment of Convener and Vice Convener be delayed to the 
Consultative Committee meeting in June 2017. 
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2. DECLARATIONS OF INTEREST 
 
There were no Declarations of Interest made in terms of the Councillors’ Code 
of Conduct. 
 

3. MINUTES 
 
The minute of the meeting of the Corporate Health, Safety and Wellbeing 
Consultative Committee of 13 June 2016 was submitted and approved as a 
correct record. 
 

4. MATTERS ARISING 
 
There were no matters arising. 
 

5. HEALTH AND SAFETY ANNUAL REPORT 
 
There was submitted and noted the Health and Safety Annual Report for 
2015/16(G/16/206) which reviews the Health and Safety management 
activities between 1 April 2015 and 31 March 2016. 
 
The following points were also noted :- 
- The Risk Profiling exercise had now been completed across the Council 
- Additional support to services had been provided where deemed 

necessary 
- Enhanced Health and Safety Training was now being provided through the 

Council’s new E-Learning platform 
- The Health, safety and Wellbeing Manager regularly attends the Executive 

Officer Team meeting 
- The Corporate Management Group continues its enhanced Health and 

Safety Governance role with a lead officer appointed in each service 
- All management arrangements and guidance documents would be in 

place following approval today of the violence and aggression documents 
- Reportable incidents had reduced to seven this year from twenty-one in 

2014/15 
- The Chief Executive replied to a Notice of Contravention from the Health 

and Safety Executive which was in relation to a contractor carrying out 
work on behalf of the Council. 

- Performance Monitoring Records provide Managers and the Health, 
Safety and Wellbeing Team with a comprehensive tool to review 
performance 

- Fourteen automated external defibrillators have been made available at 
various locations and there are two mobile units allocated to the 
Community Alarms team. A map to be made available on the Council’s 
website will show the location of the defibrillators 

- A review will take place in 2016 with the Authority Benchmarking Club and 
an action plan prepared to address any issues raised 

- Health, Safety and Wellbeing advisers continue to undertake Continued 
Professional Development to maintain their chartered status 

- A wide range of training courses were offered during 2015/16 



6. TRADE UNION HEALTH AND SAFETY PROTOCOL 
 
There was submitted the Joint Working Health and Safety Protocol (G/16/207) 
to review the document approved in December 2014. 
 
Resolved: 
(i) The word ‘often’ be added to paragraph 3.3 in respect of workplace 

inspections to read ‘in practice this is likely to be less often.’ 
(ii) That the protocol be review every three years by this Committee, be 

approved. 
 

7. HEALTH AND SAFETY KEY PERFORMANCE INDICATORS – 
QUARTERLY REPORT 
 
There was submitted and noted a report by the Head of Performance and 
Resources, the Environment Service (G/16/208) providing the Committee with 
the Health and Safety Key Performance Indicators for quarter 1 of 2016/17, 
1 April to 30 June 2016. 
 
J Handling advised that there were 5 RIDDOR incidents reported which was 
an increase from the same quarter last year but was still low. 
 
J Handling added that 79% of all employee reported incidents was violence 
and aggression, however, there had been a decrease in such incidents in 
comparison to the same quarter in the previous year. 
 
Non-employee incidents totalled 23 which was an increase from the previous 
year. 
 

8. FIRE SAFETY KEY PERFORMANCE INDICATORS – QUARTERLY 
REPORT 
 
There was submitted a report by the Head of Performance and Resources, 
the Environment Service (G/16/209) on the monitoring of fire safety 
performance across Perth and Kinross Council in quarter 1 of 2016/17. 
 
J Handling referred to the two incidents of fire during the quarter.  S Crawford 
advised that Property Services were dealing with the oldest actions first where 
practical and there were a considerable number of actions in progress. The 
action required at 2 High Street was being undertaken as part of the ongoing 
work to the building. 
 
Resolved: 
(i) Twelve Council premises had their Fire Risk assessment reviewed 

during quarter 1 of 2016/17. 
(ii) Forty-four Council premises had outstanding actions from the previous 

quarter’s fire risk assessment reviews, however, no outstanding actions 
presented an immediate risk in terms of fire safety to either occupants 
or visitors to Council premises. 



(iii) The Scottish Fire and Rescue Service carried out audits on three 
Council premises during this quarter. 

(iv) Seven Council premises had outstanding actions from the Scottish Fire 
and Rescue audits carried out in previous quarters and these would be 
addressed during 2016/17. 

(v) There were two reported incidents of fire and near misses at Council 
owned or operated premises during the quarter. 

 
9. CORPORATE HEALTH AND SAFETY POLICY – VIOLENCE AND 

AGGRESSION MANAGEMENT ARRANGEMENT AND GUIDANCE 
DOCUMENTS 
 
There was submitted the Violence and Aggression Management 
Arrangement, Guidance document and Violent Marker Guidance (G/16/210) 
following further consideration since the meeting of 13 June 2016. 
 
Resolved: 
The Violence and Aggression Management Arrangement, Guidance 
Document and Violent Marker Guidance be approved for immediate 
implementation. 
 

10. ANY OTHER COMPETENT BUSINESS 
 
There were no other items of competent business. 
 

11. DATE OF NEXT MEETING 
 
It was noted that the next meeting would be held on Monday 12 December 
2016 at 10.00am 

 


